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Buy America Tracking Report 

through the DWR Template 
 

In accordance with Federal requirements (23 CFR 635.410) and Department policy, 

all foreign steel or iron that is permanently incorporated into any FDOT project is 

required to be tracked in SiteManager (SM).   

 

The maximum amount of foreign steel which may be permanently incorporated into 

a project is $2,500.00 or 0.1% of the total contract bid amount, whichever is 

greater.  Additional clarification regarding specific steel products which do not 

need to be tracked (such as tie wire) can be found in the December 21, 2012 

FHWA memo available for download here:  

 

https://www.fhwa.dot.gov/construction/contracts/121221.pdf 

 

To help track the monies in SM, a Daily Work Report template has been developed 

to help track the steel in SM and be reported on.  The template will need to be 

attached to the Maintenance of Traffic pay item for conventional Construction 

contracts with regular pay items.  For Lump Sum contracts, attach the DWR 

template to the LS pay item, 0999  2.  For Construction Design Build Contracts, 

attach the DWR template to the DB pay item, 0 50 XX.   

 

The first thing you will need to do is attach the template to a pay item.  Do this by 

going to the DWR tab and open up the Contract Item-DWR Template icon. 

 

NOTE:  If you don't have this icon, you will need to get with your Project 

Administrator and have them attach the template to your contract.  
 

 
 
 

Select the Contract  

https://www.fhwa.dot.gov/construction/contracts/121221.pdf
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Then select the project. 
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Select the pay item that you want to associate the Buy America template to. 

 

 
 

Highlight the Buy America Template in the template list, click on the ADD button 

and the template will move over to the Associated Templates side. 

 

 
 

Once you have the template associated to a pay item, then click on the save button 

at the top of the screen. 
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When you have the template associated to the Maintenance of Traffic pay item 

for each project under a contract, then go back to the main screen and fill out 

your DWR like you normally would.  If you do it in the beginning, then when you do 

get an invoice that contains foreign steel, you will be ready to put that invoice in 

SM. 

 

If your contract is a LS or Design Build contract, then the template will need to be 

associated to the LS or Design Build pay item. 

 

Build your DWR as you normally would with all information required by your 

District.  The new template will pick up when you move to the Work Items tab.   

 

NOTE: If your District is one that only enters pay items once a month on a DWR, 

then you will need to create a $0.00 DWR to use the template each time you get a 

foreign steel invoice.  There is nothing wrong with adding a work item to a DWR 

and have a 0.00 reported quantity.  SM will allow the user to enter a work item just 

to record an invoice for foreign steel. 
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Create DWR and add Template 
 

 
 

Select the Maintenance of Traffic pay item you want to report the invoice on and 

continue.  Add a new incidence to record pay item quantity.  If you don't want to 

record a quantity on this DWR, then enter a quantity of 0.00.  Select the prime 

contractor to show the invoice on.  If the steel is used by a subcontractor, then 

select the sub.  If no MOT quantity is to be reported, then in the location box, 

enter a statement that this is to record an invoice for foreign steel only. 
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Once you have completed the information above, save the DWR. 

 

To add the template, click on the DWR Template icon at the top of the DWR 

screen. 

 

 
 

The following screen will come up and show all templates associated with the pay 

item you are reporting against.   
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Select the Buy America template.  You can either double click the row that 

contains the template or you can highlight the row you need and then click on the 

Record Template Data icon.  It looks like the bottom part of a pencil. 

 

   
 

This will bring you to the actual template where you need to record the invoice.  

The fields that are white allow you to enter data there.  This template will allow 

you to enter more than one invoice per day.  For the Reporting ID, enter your SM 

ID.  Next enter the Estimate # you are reporting against. 
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In the lower portion of the template, enter the Manufactor of the steel, 

description of where the steel is to be used such as 18" Concrete Pipe, Reinforcing 

Steel in Traffic rail, Steel piling, etc. 

 

Enter the Invoice number, Invoice Date and Invoice amount.   

 

To enter multiple invoices under the same DWR template, click the new button and 

a new blank data entry screen (row 2 of 2, etc.) will pop up. 
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Notice the rows change as you add invoices for a day. 

 

Once you have entered the information click on the save button.  This will save this 

invoice. 
 

You can review the information you entered by clicking on the "DWR Template 

Report" icon.  (See report next page.) 
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If you added multiple invoices on one DWR, you will have some new icons added up 

top of your screen.  These are scroll buttons so that you can look at all the invoices 

you added to that one DWR date. 

 

 
 

To get out of the template, click on the lower "X" in the top right corner of your 

screen. 

 

 
 

This will carry you back to the main DWR screen. 
 

 


